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Guidance on Naming Awards, Naming Conventions for Award Titles, and using Alternative Award Titles for Similar Courses of Study

Naming Awards: General Principles
When deciding on award titles, a number of related criteria should be taken into account, including:

· The title should be justifiable in terms of the course of study.

· There should be a close alignment between the overall learning outcomes of the course and the award title.

· The overall learning outcomes of the course should be compatible with the totality of module learning outcomes.

· The concepts referred to in the title should have currency and/or be recognised within relevant academic disciplines and/or employment sectors.

· The title should be attractive and distinctive within specific, defined, markets.

· The title should be simple and clarify the subject matter of a course to applicants.

· There may be administrative/funding/international (United Kingdom Home Office Visas & Immigration (UKVI)) criteria to consider, e.g., relation to HECoS codes and Office for Students price groups
· The award title should not include (with Foundation Year). 

· Awards including a sandwich year/placement year must be recognised within the title. 
Naming Conventions for Award Titles
Brackets ( ) should be used in award titles rather than colons, forward slashes, or quotes, e.g.:

Correct Convention:    BSc (Hons) Advanced Engineering (Electronics)

Incorrect Convention:
    BSc (Hons) Advanced Engineering/Electronics


or




    BSc (Hons) Advanced Engineering: Electronics

‘and’ should be used in award titles rather than &, +, or other shortened versions, e.g.:

Correct Convention:    FdA Leadership and Management

Incorrect Convention:
    FdA Leadership & Management


or




    FdA Leadership + Management

Additionally, ‘in’ should not be used in titles between the award designation and the actual title, e.g.:

Correct Convention:    BSc (Hons) Nursing Studies

Incorrect Convention:
    BSc (Hons) in Nursing Studies

The only exception to the above is if a Professional, Statutory & Regulatory Body (PSRB) specifically requires a title to be presented in a certain way, e.g., MSc Nursing in the Home/District Nursing.
Naming Examples to assist with Consistency
Correct Convention: 
BSc (Hons) Criminology – for Award Title
BSc (Hons) Criminology (with Foundation Year) – for Marketing Title

Correct Convention:
BA (Hons) Business and Enterprise – for Award Title
BA (Hons) Business and Enterprise (Online) – for Marketing Title
Correct Convention: 
BEng Tech (Hons) Mechanical Engineering - for Award Title
BEng Tech (Hons) Mechanical Engineering (Top-up) - for Marketing Title
Alternative Award Titles for Similar Courses of Study

It should always be possible to articulate clearly why one award title is different from another when the content of the awards is very similar or even identical.  One of the legitimate reasons might be to improve the marketability of the award in specific markets.  With the exception of TU London, it would not normally be possible for the same award title to apply to two different course structures
The above criteria are based on academic judgement and should outweigh any mechanistic considerations.  However, as a guide, 60 credits would normally be a reasonable amount of differentiation on a 360-credit undergraduate course, with pro rata differentiation in other awards of 60 credits or more.  Approval Panels will need to exercise discretion in the case of awards of less than 60 credits.

All award titles (including named intermediate/fall-back awards) should have their own Course Specification.  There should be an additional Course Specification for an alternative award title, even when the modular course is the same.

The alternative award title/course combination should be considered by the relevant modification process as identified within the Quality Framework (C-CMM Annex 1). 
Schools should consider issues such as suitability of existing External Examiners for the alternative award.  They should also review the titles and content of the modules that make up the course of study.  It may, in practice, be found desirable to re-name certain key modules to better reflect the new award title and make necessary amendments to the learning outcomes.
It is expected that students will normally apply for, enrol on and graduate with a specific award title.  Any transfer should have a sound rationale and be undertaken in line with the University’s Policy on Internal Transfers.  Whilst there is no desire to restrict student choice, students who express a wish to transfer between the different award titles on the same course should be given appropriate counselling and advised that this may be likely to be subject to relevant constraints.  The cut-off date for transfers should be the end of the final teaching year, i.e., well before the final Award Board.
